[image: image1.png]


                     

Kentucky Jails
Model Policies and Procedures

	Policy #

Video Use/Retention 
	

	This policy is for internal use only.  

	Applicable Kentucky Statutes: County Jailer Records Retention Schedule KRS 171.410-740

	Applicable Kentucky Regulation: 

	ACA Standard:

	Date Implemented:  August 2026
Signature: 


	Review Date:


I. Purpose: This facility utilizes permanently mounted cameras throughout the facility that are used to monitor & record areas of circulation, sally port, various points of egress, inmate living areas, and common areas. In addition, cameras may be used to record disciplinary hearings, incident reports, cell removals and the time an inmate is in the restraint chair. This recording may be used as evidence in hearings in which an inmate has filed a complaint alleging abuse, unfair treatment, etc., by jail staff.  The camera system does not monitor or record shower areas and toilet areas. The cameras are monitored noncontinuous by the control center deputy via closed circuit television (CCTV). The purpose of this policy is to provide operational guidelines for video retention in the detention facility.
II. Policy: It is the policy of this jail to retain non-evidentiary video/audio recordings for a period not less than 30 days before the video surveillance system automatically records over prior footage. Any evidentiary recordings used in any investigation, pending investigation, litigation or open records requests will be kept until all investigative or legal activity is completed. Once completed, the facility will destroy the original and all copies of the recording. This policy is in accordance with the County Jailer Records Retention Schedule approved by the State Libraries, Archives, and Records Commission in accordance with KRS 171.410 – 740. 

III. Definitions: 

A. Closed Circuit Television (CCTV)- is a TV system in which signals are not publicly distributed but are monitored and/or recorded, primarily for surveillance and security purposes. 
B. Non-evidentiary recordings- video footage that does not appear to have evidentiary value. 

C. Evidentiary recordings- video footage that provides evidence of an event or an occurrence.
IV. Procedures:

A. Cameras will be used for official business purposes only. All recording media recorded images and audio recordings are the property of this Office. Dissemination outside the Jail is strictly prohibited without specific authorization of the Jailer or designee. Electronic Media is subject to review by the Jailer or their designees.
B. No member of this Jail shall alter, redact, delete, or destroy any original or back-up copy of an audio/video recording without approval of the Jailer or their designee. 
C. Malicious destruction or deletion of video and audio files is prohibited. 
D. All video and audio files are subject to open records request as allowed by state law. 
E. When release of video footage is in question, the Jailer will seek the assistance of the County Attorney to determine what should and what should not be released.   
F. Electronic media will be stored is such a way as to maintain the security and integrity of the audio/video recordings. 
G. Supervisors Responsibility: 
1. Only supervisors will access the archive footage for reviewing and fact-finding tasks. No unauthorized copying or viewing of incident videos will be permitted. Only a detention captain or higher may authorize making copies of a recorded incident. 

2. A detention supervisor may approve the viewing of a recorded incident by detention staff on a need-to-know basis. 

3. In the event of an unusual occurrence, video records should be reviewed by a watch commander to determine if any additional documentation, notification, or action is necessary before the involved personnel leave.

4. If a recording is used in a disciplinary action resulting in suspension or termination against an employee, the recording shall be held for a minimum of three (3) years from the completion of the disciplinary action.

5. First line supervisors should review at least one evidentiary recording every 60 days for each officer supervised for policy, training, and legal compliance. After review, the supervisor will document the review and any supervisory actions taken. Supervisors should meet with individual officers to provide guidance, training and correction when required. Supervisors will initiate formal counseling or internal affairs procedures as the need arises. When corrective action is taken, a special review may be implemented for that particular officer for a set duration in order to ensure compliance with the corrective action.

6. Where litigation is reasonably expected or pending, supervisors will ensure that video is preserved through downloading or copying before it is overwritten.
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