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Kentucky Jails
Model Policies and Procedures

	Policy #

Fire Safety 
	

	This policy is for internal use only.  

	Applicable Kentucky Statutes: 

	Applicable Kentucky Regulation: 501 KAR 3:070. Safety; emergency procedures.

	ACA 5-ALDF-1C-02 Emergencies

	Date Implemented:  August 2026
Signature: 


	Review Date:


I. Purpose: It is the purpose of this jail to provide specific guidelines for the protection of inmates, employees, visitors, volunteers, interns, contractors and the public from fire and smoke emergencies in the facility by following specific evacuation procedures. Designated evacuation routes will be used during a fire emergency as well as other major emergencies. 

A. To prevent and/or minimize injuries or damage resulting from fire, bomb threats, or hazardous materials. 

B. To establish an effective evacuation procedure.  
II. Policy: This jail will maintain a well-developed policy and procedure in regard to fire prevention and protection as well as planning and training operations.  The jail shall have a written policy and procedure that specifies fire prevention practices to provide for the safety of prisoners, visitors, and jail employees.
A. Fire Detection and Suppression: This component requires providing for early detection of fire through the use of a smoke detector; the use of a fire alarm system which notifies occupants of a fire; the provision of automatic suppression (automatic sprinklers), and provisions for manual suppression, which includes fire extinguishers, fire hydrants and hoses. 

B. Planning and Training Operations: This component requires staff education and training; emergency procedure plans; and fire drills. 

III. Procedure: 
A. Fuel Control 

1. Tobacco free facility.  Tobacco, Cigarette lighters and matches are prohibited.
2. The jail may impose restrictions on the quantity of newspapers, books, letters, furniture or other flammable items that an inmate may possess.
3. The jail shall purchase and use only mattresses which have cover and batting that meets current ACA Standard 4-4213, Federal Standard-DOC-FF-4-72 as amended.
4. Furniture which has foam-type padding shall have fire resistant covering.
5. Furniture shall be of non-flammable construction.
6. Arrangement and storage of fuels.
a. A flammable item or flammable liquid like petroleum, oil-based paint, lacquer thinners, and dyes, mattresses, pillows and other items that pose particular fire hazards shall be stored in a building away from living and sleeping areas.
b.  A flammable and combustible liquid shall not be stored in a stairway, exit, or passageway.
c. An approved container shall be used for storage and handling of flammable and combustible liquids.
d. An inside storage room shall meet the required fire resistive rating.
e. A flammable and combustible liquid storage room shall be labeled “Flammable – Keep Fire Away”.
f. Fire protection for the flammable and combustible liquid storage room shall include a sprinkler, water spray, carbon dioxide or other system approved by a nationally recognized testing laboratory for this purpose and at least one (1) portable fire extinguisher. 
g. Electrical wiring and equipment located in the storage room shall be approved. 
B. Occupant Protection

1. The jail shall have an evacuation plan for its buildings which is approved by the department. A copy of the fire evacuation plan for each building shall be posted at normal exits, stairways and other points, as necessary, to ensure that every occupant, including visitors, has an opportunity to learn the evacuation routes. Precaution shall be taken to ensure that all fire exits, and crash gates shall be opened within a very short period of time. Staff with the ability to unlock living areas shall remain in the immediate vicinity of all living areas after lockup. Each exit shall be marked with signs required by the National Fire Protection Association Life Safety Code. Exits shall be distinctly and permanently marked, visible at all times, kept clear, and maintained in usable condition.  
2. Detection and Suppression Activities. In order to prevent fires and save lives daily inspections should take place. All areas of the jail should be surveyed daily and written reports should be submitted on missing cover plates, bare wires, defective plugs, switches and sockets, etc.
3. The jail shall post Fire contingency plans. These plans shall be posted near all normal exits, fire extinguishers and telephones. The Fire plans shall instruct personnel in what to do in a fire and shall include:
a. A requirement to alert all occupants of the building.
b. Who is to be notified and how notification shall be made.
c. Evacuation instructions.
d. Whether fires shall be fought by on-site personnel.
e. Extinguishers shall be readily available to the staff but not the detainees.
C. Planning and Training in accordance with 501 KAR 3:070: 

1. A fire emergency planning session for jail employees at least quarterly;
2. Maintaining written documentation of the fire planning session including evacuation, fire drills, and other procedures covered during the session; 

3. A fire safety inspection by the department at least once a year;

4. Inspection and testing of fire protection equipment by a qualified person at least annually with visual inspections by jail employees monthly;
5. Fire safety training shall be provided for all custody staff. This training shall include use of firefighting equipment, evacuation procedures and reporting procedures. Day and Evening shifts must conduct actual fire drills in which staff responds as if there is an actual fire at least quarterly. 
6. The Jailer should appoint a fire safety officer. This staff member, under appropriate supervision, will have primary responsibility for all fire related activities. 
7. Each inmate shall, during orientation, be educated as to the fire evacuation procedure, fire evacuation procedures, and the danger of fuel accumulation and storage of inappropriate materials.
8. Staff shall receive refresher training on an annual basis.
9. The jail shall coordinate with the local fire department for fire protection and in its fire safety program.
10. Schedule the following services with appropriate vendors:
a. Sprinkler systems inspection and test (quarterly)

b. Fire alarm test (quarterly)

c. Kitchen hood suppression inspection (semi-annually)

d. Kitchen hood cleaning (semi-annually)

e. Fire extinguisher inspection (annually) 

D. Extinguishing a Small Fire: Before fighting a fire, be sure:
1. Someone has sounded the alarm and called the fire department.
2. Everyone has left/ is leaving the area.
3. The fire is small, confined, and not spreading.
4. No highly flammable materials are near the fire site.
5. You know what is burning, and your extinguisher is right for the fire.
6. You know how to properly use the extinguisher.
7. Keep your back to a clear exit.

8. Stand 6-8 feet away from the fire. 

9. When an employee discovers a fire that is small enough for them to extinguish, they will do so utilizing the nearest fire extinguisher.
10. After they extinguish the fire, the employee will notify the On-Duty-Supervisor of the incident.
11.  The On-Duty-Supervisor will respond to the location of the fire and verify that no further threat exists.
12. The Fire Department may be notified of the incident and the circumstances at the discretion of the On-Duty-Supervisor. It will be their decision to respond or not. 

13. The On-Duty-Supervisor will notify Medical and/or Maintenance to respond to the area if needed.
14. The employee will ensure that the area is cleaned up and returned to normal operating conditions. 
15. The On-Duty-Supervisor will ensure that the employee who found the fire completes an Incident Report and, if necessary, a Crime Report.
E. Emergency Procedure for Larger Fires 
1. When an employee detects fire or smoke, they will notify Master Control and give the following information:
a. The exact location of the fire or smoke.
b. A description of the fire size.
c. The amount of smoke in the area.
2. Master Control they will call 911 to request a Fire Department response.
3. Incident Command will be established, an Incident Commander identified and the Incident named. The Incident Commander will direct that all jail employees be advised of the fire. Incident Command will be equipped with a jail radio and at least one telephone. The Incident Commander will designate a scribe to officially record all events as they occur.
4. All employees with inmates under their control will obtain a count, secure their areas, and notify Master Control when they have completed these tasks.
5. The visitation officer will evacuate all visitors from the facility. Reception personnel will help in evacuating visitors from the building and verify that everyone who signed in has left the facility. 
6. Employees on the scene will determine whether it is safe to begin fighting the fire with an extinguisher. If it is safe, they may do so. If the fire is too large or dangerous, they will wait for the Fire Department. The employees will communicate this decision to Incident Command.
7. Incident Command will select the appropriate entrance for the Fire Department to enter the jail. An employee will be designated to meet them and to escort them to the fire/smoke location.
8. The Incident Commander will consult with the Fire Department and determine if we have evacuated the appropriate areas, or if more areas need to be cleared.
9. Employees in the areas being evacuated will remain at their module and await further instructions from Incident Command.
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