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I. Purpose: The purpose of this policy is to set forth procedures governing the jail’s classification process.

II. Policy: It is the policy of this jail to provide for an objective classification system that enhances the security and safety of the inmates, the staff, community and visitors of the jail. The prisoner classification system shall prohibit discrimination or segregation based upon race, color, creed or national origin. 
III. Definitions: 
A. Objective Classification: Is the separation by housing units of classes of inmates based upon risk, threats or special needs. 
IV. Procedure: Classification begins at intake and continues throughout incarceration. The following items shall be considered. 
A. Medical Screening in accord with the intake medical form.
B. Mental inquest detainee and other prisoners;
C. Mentally ill or intellectually disabled prisoner and other prisoners,

D. Chemically incapacitated prisoners and other prisoners.

E. Mental health suicide screening. Inmates requiring mental health or suicide assessments will be provided by a licensed mental health professional. 

F. A prisoner with a tendency to harm others, be harmed by others, or requiring administrative segregation and other prisoners; and
G. A prisoner with a communicable disease and other prisoners.

H. Male and female prisoners, which shall be separated by a physical barrier, except in diversion holding areas.

I. In determining classification, the intake officer shall review the admissions records and any existing facility records concerning the inmate for the following information: 
1. sex, 
2. age, 
3. offense,
4. legal status/legal custody, 
5. history of violent or destructive behavior, 
6. evidence of mental or physical handicap/medical fitness for acceptance, 
7. evidence of suicidal tendencies. 
J. Intake officers will also consider the current legal status of the inmate to include: 

1. Sentenced or un-sentenced status,
2. Seriousness of current offense, felony or misdemeanor charges,
3. Potential conflict arising from contact with another individual, or group within the institution,
4. Potential threat of escape,
5. Inmate’s potential as a predator or victim, 

6. Potential risk to staff or another inmate,
7. Institutional behavioral history, 

8. Special needs, 

9. Known criminal history, 

10. Information asked of the arresting or transporting agent concerning the prisoner’s potential risk and needs.

a. A screening component to assess, as soon as practical after acceptance into the facility, the prisoner’s risk and need for the purpose of determining appropriate housing, supervision requirements, and the need for immediate health care or other services.  

b. A primary classification of a prisoner shall be accomplished as soon as practical after his/her initial court appearance, or prior to permanent housing placement within the facility population to address the long term housing, supervision, and health care needs of the prisoner and the potential risks to the community and the facility associated with the placement.  
11. Trustees,

12. Community custody prisoner including work release, education release, and weekender. 
K. Inmates shall be assigned a classification level in the order listed below: 

1. Maximum security,
2. Medium security,
3. Minimum security, 

4. Protective custody/administrative segregation custody.
L. State Inmates: 

1. If any state inmate is involved in any extraordinary event, the event will be reported to DOC to be considered in the classification process. 
2. Once an inmate receives their DOC classification: 

a. The jail may increase the DOC classification level based upon, but not limited to, the safety and security of the facility. Any increase in an inmate’s status shall be documented in writing. 

b. The jail may not decrease the DOC classification level. 

M. Trustees and Community Service Workers: 

1. State and county inmates who qualify for trustee status and or community service work as designated by DOC or the (          name of Jail ___) Jail will be allowed to work inside the jail or outside the jail if jobs are available.  The jailer or their designee shall base the selection of inmates for trustee status on the following criteria: 

a. Nature of the inmate’s offense and sentence,
b. Previous escape attempts,
c. The general positive nature of the prisoner’s daily behavior, 

d. The jailer or their designee shall ensure that when jobs are available all eligible inmates are given an equal opportunity to work based on their training and skills. 

N. Reevaluation of inmate classification: An inmate’s classification should be evaluated throughout their incarceration based on, but not limited to: 

1. Results of a court appearance of an inmate which changes their legal status,
2. Disciplinary hearing and action,
3. Reevaluation of the inmate’s physical, emotional, or mental condition,
4. Day to day behavior as observed by correctional officers,
5. Recommendation from service providers. Each jail with a direct supervision area shall, and other jails may, develop a system of prisoner classification to assess prisoners for the purpose of:

a. Protecting public or institutional safety;

b. Providing an acceptable level of health care services; and
c. Considering the opportunity to provide programs intended to reduce the likelihood of reincarceration. 

6. The classification system shall provide for the assessment of prisoner risk and need, considering elements include:
a. Need for medical care;

b. Need for mental health care;

c. Propensity for suicidal behavior;

d. Potential conflict arising from contact with other individual or group within the facility;

e. Potential risk of escape;

f. Potential threat to public safety if placed in a community release program;

g. Potential risk to staff or other prisoners;

h. Record of previous institutional behavior; and

(a) Assessment for participation in educational, vocational, rehabilitative, or work-related programming. 

O. A reclassification component shall be developed that reassesses the prisoner’s risk, need, housing assignment, and supervision based upon either time, event, change of status, or request.  
P. An instrument of assessment shall be developed for each of the classifications components using sources including charged offense, criminal history of the prisoner, available institutional behavior history, interview, and observation of the prisoner, or other information sources available to the facility.  

Q. Classification Override: 

1. Nothing in this policy will prevent a supervisor from placing an inmate at a higher level of classification for the safety and security of the jail pending a review of the inmate’s classification status by the Jailer’s designee. 

2. In the event of a classification override the supervisor must make notification to the jailer or their designee as feasible in writing.
R. Classification Appeal Process: 

1. An inmate who is dissatisfied with their classification status can appeal their classification status through the grievance process. 
2. When all appeals through the grievance process have been concluded the inmate’s status is final until such time as the status is changed by the Jailer or their designee or it is deemed another review is warranted. 

3. See grievance policy and procedure. 
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