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Kentucky Jails 
Model Policies and Procedures

	Policy #

Tool Control 
	Related Policies: Transportation 

	This policy is for internal use only. 

	Applicable Kentucky Statutes: 

	Applicable Kentucky Regulation:

	ACA 2D. – Performance Standard: Access to Keys, Tools, and Utensils  



	Date Implemented:
Signature:


	Review Date:


I. Purpose: 

Tools/hazardous materials/cleaning materials that are misplaced, stolen, or lost pose a serious threat to jail security and the safety of staff, visitors, and inmates. Control and accounting of hazards materials and tools is the purpose of this policy. 

II. Policy: 

It is the policy of this jail to ensure strict accountability of all tools and hazardous materials. Keys, tools, and culinary equipment are inventoried and use is controlled.

III. Procedure: 
A. All jail owned tools and other potentially dangerous equipment are securely stored in a locked area or outside the security perimeter.
B. There is an accounting system to record the issuance and return of all jail owned tools and equipment.
C. Jail employees carefully monitor the use of tools and equipment by maintenance and repair workers within the security perimeter to ensure none are left unattended, lost or forgotten. 
D. Tools and equipment are used by inmates within security perimeter only under the direct supervision of jail employees. The loss or misplacement of tools or equipment is promptly reported to the jail administrator.
E. Where an outside contractor is working in the jail there shall be a heightened awareness of tools and equipment allowed inside the secure perimeter. A work site inspection shall be conducted at the end of the worker’s day to ensure no tools are accessible to inmates. 
F. All cleaning materials/hazardous materials /tools to be used in the jail will be carefully inventoried before going into, and upon leaving the cell block, by the floor officer to ensure that nothing is left behind. 
G. Inmates shall not possess flammable, toxic, or caustic materials unless they are under supervision of qualified personnel. Such materials shall be stored in secure areas that are inaccessible to inmates. Toxic, corrosive, and flammable substances and tools shall be stored in a secure area and used by inmates only under direct supervision and used only in accordance with manufacturer's instruction. The substances are only accessible to authorized persons.
H. At the completion of cleaning, maintenance or repairs, an accounting of tools and hazardous materials shall be completed prior to allowing inmates access to the area.   
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