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Kentucky Jails 
Model Policies and Procedures

	Policy #
Portable Communication Device 
	Related Policies: Infectious Diseases 

	This policy is for internal use only. 

	Applicable Kentucky Statutes: 

	Applicable Kentucky Regulation: 

	

	Date Implemented:
Signature:


	Review Date:


I. Purpose: 

The purpose of this policy is to direct jail staff on the prohibition of PORTABLE COMMUNICATIONS DEVICES (PCD) within the secure areas of the jail. 

II. Policy:
This policy sets forth the jail rules and regulations regarding the use of agency issued and personal cellular phones as well as the use of personal cellular phones while on duty as a member of this agency.

III. Definitions: 

A. Secure Area of the Facility: means any area of the facility within the secure perimeter, including but not limited to: 

1. Housing Units – Cell Blocks.

2. Recreation yards.

3. Kitchen. 

4. Laundry.

5. Infirmary.

6. Visitation rooms.

7. Booking area.

8. Control room. 

B. Portable Communication Device means the following portable devices: Any mobile telephone, personal digital assistant (PDA), iPad, device with mobile data access, laptop computer, pager, electronic game, or computing device.

IV. Procedure: 
A. Agency issued and personal communication devices are prohibited within the secure area of the jail. 

B. Officers are required to remove all PCDs and secure them in the agency approved storage area. 

C. Exception: 

1. There may be times where an agency member, contractor or visitor to the facility requires Portable Communication Device to perform their assigned function. The jail administrator may grant approval on a case-by-case basis. 

2. The person to whom the exception was granted shall identify the type and number of PCD’s before entering the security area of the facility.  The receiving officer shall document the type and numbers of PCDs in written form.

3. At the completion of the assignment the deputy releasing the person to whom the exception was granted shall account for all PCDs by checking the prior completed form before releasing such person from the security area of the facility. 
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