[image: image1.png]


                     

Kentucky Jails 
Model Policies and Procedures
	Policy #

Ethics
	

	This policy is for internal use only. 

	Applicable Kentucky Statutes: 522.010; 522.020; 522.030; 522.040; 522.050

	Applicable Kentucky Regulation: 501 KAR 3:040

	ACA Standard: 4-ALDF-7C-01; 4-ALDF-7C-02

	Date Implemented:
	Review Date:


I. Purpose: Jailers and their employees, representing government, bear the heavy responsibility of maintaining their own conduct, and the honor and integrity of the government entity that they represent. It is the purpose of this policy to provide additional guidance to the standards of conduct embodied in a code of ethics so that employees of this agency will better understand prohibitions and limitations pertaining to their conduct and activities while on and off duty.

II. Policy:  This Jail will maintain the highest standard of integrity by never violating the community’s trust. All jail employees must recognize that they are held to a higher standard than the private citizen because, in addition to representing this agency, they also represent a government entity. Conduct, on and off duty, must be beyond reproach.  Agency employees must avoid any conduct that might compromise the integrity, morale, operations or efficiency of the Jail.

III. Definitions:
A. Ethical Conduct: In the context of this policy, ethical conduct means the duty of all employees to conduct themselves at all times in a manner that reflects the ethical standards consistent with the rules and values published by this agency.

IV. Personal Conduct:
A. Abuse of position: Employees shall not:

a. Exchange a personal gift or favor with a prisoner, prisoner’s family, prisoner’s friend, or any prisoner’s associate;

b. Accept any form of bribe or unlawful inducement;

c. Perform duties while under the influence of an intoxicant or consume and intoxicant while on duty;

d. Violate the principle of a drug-free work place;

e. Violate or disobey an established rule, administrative regulation, or lawful order from a superior;

f. Discriminate against a prisoner on the basis of race, religion, creed, gender, national origin, sexual orientation or other individual characteristic;

g. Employ corporal or unnecessary physical force;

h. Subject a prisoner to physical or mental abuse;

i. Intentionally demean or humiliate a prisoner;

j. Bring a weapon or an item declared as contraband into the jail without proper authorization;

k. Engage in a critical discussion of staff or a prisoner in the presence of another prisoner;

l. Divulge confidential information without proper authorization;

m. Withhold information which threatens the security of the jail, its staff, visitors, or the community;
n. Through negligence, or intentionally endanger the well-being of self or another;

o. Engage in a business or profitable enterprise with a prisoner; or

p. Inquire about, disclose, or discuss details of a prisoner’s crime other than as may be absolutely necessary in performing official duties.

q. Use their position to seek personal or financial gain 
r. Use their position to avoid consequences of illegal acts

s. Associating with criminal element: No employee, except in the discharge of duty, may knowingly associate with persons engaged in unlawful activities or who have been a prisoner under their charge.
t. Violations of ethical standards:  Ethical conduct violations will be investigated by the appropriate authority to determine the validity of complaints and to report findings as prescribed by existing policies and procedures.
u. Violations of this code of ethics shall be made part of the employee’s personnel file.
v. Treat each prisoner in a fair, impartial manner; and
w. Report all violations of this code of ethics to the jailer immediately;
x. Enter into an intimate personal relationship while the inmate is incarcerated at the same jail that the employee is employed by. 

y. Enter into and intimate personal relationship with a former inmate within six months of the inmate’s release. 

B. Employee responsibilities:  Employees must exercise judgment, initiative, and sound reasoning in all official transactions; strive for efficiency and effectiveness, exercise restraint in difficult situations, seek self-improvement through formal and informal training, and assist fellow employees whenever possible. In situations where no written directive or supervisory guidance is available, employees are expected to analyze the situation and react in accordance with the mission statement and the core values of this agency.
C. Employees shall:
a. Comply with established rules, administrative regulations, and lawful orders from a superior.

b. Treat each prisoner in a fair, impartial manner; and

c. Report all violations of this code of ethics to the jailer immediately;

D. In the performance of their duty, jail personnel are called upon to make difficult decisions and must exercise discretion in situations where rights and liabilities are affected by conduct and judgment.  Decisions are not made easily and involve choices which may cause hardship or discomfort.  The members of the jail staff must be faithful to their position as a member of the jail staff, to the principles of a professional jail operation and the objectives of the agency.  In the discharge of duty, they must not allow personal motives to govern decisions and conduct.

E. Conduct Unbecoming:  The conduct of a public employee, on and off duty, reflects upon the jail operation.  Employees must avoid conduct which might discredit themselves or adversely affect the morale, operations or efficiency of the jail.
F. Financial Obligations: Employees should avoid incurring financial obligations which are beyond their ability to satisfy.
G. Documentation: All employees shall be trained to the ethics policy and on completion of the training a signed copy of the policy will be entered into the employees personnel file. 

Note: Training-The jail will strive to include a component of ethics in all in-service training.  The department shall conduct annual in-service training on ethics. 
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