OVERVIEW

The Kentucky Association of Counties, Inc. (KACo) requests janitorial services for two buildings.  
· Building 1 (400 Englewood Drive) is approximately 48,000 sq. feet with approximately 40       occupied offices. The building has a large boardroom which is utilized multiple times per month        with groups of up to 40 people, as well as a large training room generally utilized 3-10 times/month   with groups of up to 100 people. There are kitchens adjacent to both the board and training rooms, in addition to two additional smaller break areas within the building.
· Building 2 (350 Englewood Drive) is approximately 3,000 sq. ft. with four to five offices, a small kitchen and a meeting room. The duties required for building two are similar to those provided  to Building 1 as applicable.

BASIC DUTIES

Entrances, Reception and Common Areas, Hallways, Oﬃces,                  Conference Rooms, Fitness Room

Services to be performed daily, as needed:

●	Spot clean and disinfect high touch points including doors, light switches and doorknobs/plates using color-coded microﬁber cloths 
●	Empty all wastepaper receptacles, replace liners, and take trash to a designated area
●	Spot clean all internal partition glass and entrance door glass free of smudges and ﬁngerprints
●	Clean and disinfect drinking fountains/water coolers using color-coded microﬁber cloths 
●	Vacuum and spot clean all carpeted areas including walk off mats 
●	Dust mop/vacuum and wet mop hard surface ﬂoor areas 
●	Clean all conference room tables and place chairs neatly  
●   Dust and clean using color-coded microﬁber cleaning cloths on all oﬃce furniture including ﬁle cabinets, desks (if cleared of paperwork), credenzas, counter tops, display units, picture frames/wall hangings, and window ledges
●	Clean and disinfect all telephones using color-coded microﬁber cloths 
●	Clean base of chairs and/or table legs 
●    Dust blinds, hanging light fixtures, baseboards, and ceiling vents. Clean all surfaces, corners, and  hard-to-reach spots, and remove cobwebs.

Kitchens, Break Rooms and Coffee Areas

●	Clean and disinfectant all kitchen counters, tables, sinks and chairs using color-coded microﬁber cloths 
●	Clean and disinfect exterior of all appliances using color-coded microﬁber cloths 
●	Clean and disinfect microwaves inside and out using color-coded microﬁber cloths 
●	Load, run, and unload dishwasher
●	Spot clean and disinfectant high touch points including doors, light switches and doorknobs using color-coded microﬁber cloths
●	Empty all wastepaper receptacles, replace liners, and take trash to a designated area
●	Check walls for spots and spill and clean 
●	Restock products such as paper towels, hand soap, liners, and deodorant products
●	Dust mop/vacuum all carpeted areas and wet mop hard surface ﬂoor areas 
●  Dust blinds, hanging light fixtures, baseboards, and ceiling vents. Clean all surfaces, corners, and hard-to-reach spots, and remove cobwebs.

All Restrooms

●	Clean and disinfect all dispensers and ﬁxtures including wash basins, toilet bowls, urinals, and counter tops using color-coded microﬁber cloths 
●	Spot clean and disinfect toilet partitions using color-coded microﬁber cloths 
●	Polish and disinfect all surface areas using color-coded microﬁber cloths disinfectant
●	Clean all mirrors
●	Spot clean and disinfectant high touch points including doors, light switches and doorknobs/plates using color-coded microﬁber cloths
●	Disinfect toilet handles using hospital grade disinfectant and color-coded microﬁber cloths
●	Empty all wastepaper receptacles, replace lines, and take trash to a designated area
●	Restock products such as paper towels, toilet tissue, hand soap, liners, and deodorant products
●	Dust mop/vacuum and wet mop hard surface ﬂoor areas 
●    Dust blinds, hanging light fixtures, baseboards, and ceiling vents. Clean all surfaces, corners, and hard-to-reach spots, and remove cobwebs.

Floor care

●   Strip/wax floors every six months
●   Scrub all tile, non-wax floors as needed to maintain clean appearance
●  Machine scrub all tile in main foyer monthly or as needed to maintain appearance

 
General Terms

· All labor to complete all duties
· All equipment/chemicals to perform duties
· Supervision to ensure quality work and satisfaction
· Liability insurance (1) one million dollars
· Workman's Compensation—Statutory Limit
· Proof of all insurance upon contract
· Client will monitor and order janitorial supplies – report issues and/or supply requests to Reception Clerk
· Invoice at end of each month/payment to be within 30 days of invoice receipt
· Supervisor inspections with detailed inspection sheet at least twice per month or more often if needed. Planned operations with monthly sheet.
· Supervisor on call at all times
· 5-day service required, excluding when offices are closed for certain holidays. Monday-Friday with work to be performed after office hours.
· Thirty (30) day cancellation of services with written notice by either party


